PROFORMA VI 

APPLICATION PROFORMA FOR FINANCIAL ASSISTANCE FOR HOLDING NATIONAL / INTERNATIONAL SEMINAR / SYMPOSIUM CONFERENCE  ON THRUST AREAS OF “BIOTECHNOLOGY”
( 2 copies to be submitted)

Proposals must be submitted to the HRD Division, Department of Biotechnology, Block 2, CGO Complex, Lodhi Road, New Delhi – 110003 at least three months before the commencement of the Seminar/Symposium/ Conference. 

Instructions 

1. Enclosures required (item wise) 

(a) In case of Registered Society, Pvt. College, NGO etc., copies of the following should be enclosed:

(i) Registration Certificate

(ii) Articles of Association

(iii) Bye-Laws
(iv) Audited Statement of Accounts of the Society etc. for the last 3 years
(v) Sources & pattern of Income & Expenditure 
b. In case of International Conference, copies of the following should be enclosed :-

(i) Approval of Administrative Ministry

(ii) Clearance of Ministry of External Affairs &

(iii) Clearance of Ministry of Home Affairs
c. In case of grant-in-aid received from the DBT for the Seminars during last 3 years, the  copies of all UCs and Statement of Total Income from all the sources & Expenditure for these seminars should be enclosed and any unspent balance (if any) lying with the Organising Institution as per Statement of Total Income from all the sources & Expenditure may please be refunded in favor of Drawing and Disbursing Officer, Department of Biotechnology, New Delhi-3, through Demand Draft/ Cheque immediately with the interest earned. 

2. Wherever an Institute/University/Organisation and a Registered Society/ Association are jointly organizing a seminar, the responsibility of furnishing the Utilization Certificate and Statement of Total Income & Expenditure will lie with both. 

3. In case grants-in-aid is granted and there are overall profits/ savings as per the statement of total income from all the sources & expenditure of the Seminar etc., the grants-in-aid sanctioned would be treated as loan and Organising Institute would be required to refund the same to the extent of savings. The other terms of conditions of grants-in-aid from DBT are at Annexure I.

PROFORMA
1. Activity (Please tick) :       Seminar       Symposium      Conference      
2. Geographical Coverage (Please tick)  :    Regional      National          International

3. Broad subject Area (See Appendix I & give Code No.) :

4. Details of the Seminar etc.

i.  Title 

:……………………………………………………………………    ……………………………………………………………………

ii. Date (s)
:……………………………… ………………………………………

iii. Venue and the State/UT : ……………………………………………………………

iv. Please enclose brief statement of objectives of Seminar highlighting its importance in national context with reference to the following :

(a) Review of State of Art

(b) Formulate specific programme of action 

(c) Bring out proceedings/papers in the subject
(d) How the proposed seminar/symposium is relevant to the thrust areas of Biotechnology and its development. 
(e) Others (Please specify)

(iii) Estimates on Publication of Proceedings 
No. of pages
:……………………………………… 

No. of copies  

:………………………………………

      
Will the proceedings be priced? : …………………………….

(iv)  Details of participants to whom TA/DA is being offered : 

(a) No. of Foreign Scientists / Participants…………………..

(b) No. of Indian Scientists / Participants…………………..

(v)  Is the Seminar held Annually? 

If yes, please give a brief statement of the follow up of the recommendations of the Seminar held in the past three years. 

5.   Details of Organising Institution etc. 

(i) Name of the Convenor :
…………………………..

(ii) Address



(a) Name of the Institution & Department  : ………………………………..  
(with full address)       …………………………………….….
……………………………………………………….……….

(b) Telephone :    …………………………….

(c) Fax            :    …………………………….

(d) Tel            :    .…………………….………

(iii) Status of the Organising Institute : (Please tick)


University (Central/State/Deemed)

     

Govt. Autonomous Research Institute/Govt. College

State Govt.




       

Professional Body

Registered Society/NGO/Voluntary organisation        

Industry (Private/PSU)

Private College



Others (Please specify)

(iv) Name and Address of  President/Chairman  of the Society /NGO/Voluntary Organisation (Contact person, if the Body is a Registered Body) 

………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
6.
Broad Details of the total Estimated Expenditure for the event -
                                           



(estimates in Rupees) :



(i) TA/DA
:
………………………………

(ii) Pre-Conference Printing           :
………………………………

(iii) Publication of Proceedings       :
………………………………

(iv) Rental for Venue
:
………………………………

(v) Stationery / Folders
:
………………………………

(vi) Contingency
:………………………………

(vii) Miscellaneous / Other items:
………………………………
(please specify)

7.   Details of amount requested/received/committed from other agencies: 

          Source
               

Amount                            Purpose

             (Name of the Agency)      

     
     
(Items of Expenditure)

             ………………….
..…………….                               ……………….

             ………………….
..…………….                               ……………….

             ………………….
..…………….                                ……………….

8.
Financial assistance required from DBT


Item(s) of Expenditure

Amount in Rupees


i)
………………..……

…………………….


ii)
………………..……

…………………….


iii)
………………..……

…………………….


iv)
………………..……

…………………….


TOTAL
                   :
…………………….

9.
Details of previous grants received from DBT for Seminar etc.

	DBT Order No. & Date
	Title of the Seminar 
	Status of  submission of  Utilization Certificate & Statement of Total Income & Expenditure

	
	
	


10.
 Designation in whose name Demand Draft/Cheque is to be issued:

…………………………………………………………………………….

11. 
Name of the Authority (with complete address and fax No.) who will be responsible for submitting the Utilization Certificate and Statement Total Income from all the sources & Expenditure  signed by Accounts Officer/Finance Officer of the Institute (if  Govt. Organisation) or audited :

………………………………………………………………………………………………………………………………………………………………..…………………………………………………………………………….………………………………………………………………

Name & Signature of Applicant


Name &  Signature of Head of Institution (with seal)

Note: The application may be addressed to :

Director
Human Resource Development,
Department of Biotechnology,
Block-2, 6 th Floor,
CGO Complex, Lodhi Road,
New Delhi—110 003

Envelop may please be super scribed:  APPLICATION PROFORMA FOR FINANCIAL ASSISTANCEFOR HOLDING NATIONAL / INTERNATIONAL SEMINAR / SYMPOSIUM CONFERENCE ON THRUST AREAS OF “BIOTECHNOLOGY.
Appendix I
1. Agriculture Biotechnology including Plant tissue Culture

2. Seribiotechnoloy

3. Biofertilizers/Biiopesticides

4. Food Biotechnology 

5. Medicinal & Aromatic Plants

6. Animal Biotechnology 

7. Aquaculture & Marine Biotechnology

8. Animat Tissue Culture, Hybridoma and Cell cutture-based Vaccines 

9. Medical Biotechnology 

10. Immunology and Immunodiagnostics 

11. Microbial & Industrial Biotechnology

12.  Biochemical Engineering, Downstream Processing and   Process Optimisation

13. Pharmaceutical Biotechnology

14. Molecular Virology 

15. Human Genetics and Genome Analysis 

16. Peptide and Nucleic Acid Chemistry and Applications

17. Protein Research 

18. IPR, Bioproducts and Biosafety 

19. Bioprospecting

20. Biodiversity Conservation and Environmental Biotechnology

21. Bioinformatics 

22. Others (Specify) 

